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Privacy Notice - Parents and Carers 
 
Rose Garden Early years centre is committed to protecting the privacy and security of 
personal information. This privacy notice describes how we collect and use personal 
information about pupils, in accordance with the General Data Protection Regulation 
(GDPR). 
 
Who collects this information 
Rose Garden Early Years centre is a “data controller.” This means that we are responsible for 
deciding how we hold and use personal information about pupils. 
 
The categories of pupil information that we collect, process, hold and share 
We may collect, store and use the following categories of personal information about pupils 
(but is not restricted to): 

● Contact details, preferences, date of birth, identification documents 

● Characteristics such as ethnic background, special educational needs 

● Details of medical conditions 

● Attendance information 

● Safeguarding information 

● Photographs 
 

Collecting this information 
Whilst the majority of information you provide to us is mandatory, some of it is provided to 
us on a voluntary basis. 
 
How we use your personal information 
We hold pupil data and use it for: -   

● Support pupil learning 

● Monitor and report pupil progress 

● Provide appropriate pastoral care 

● Protect pupil welfare 
 
The lawful basis on which we use this information 
We will only use your information when the law allows us to. Most commonly, we will use 
your information in the following circumstances: - 

● Consent: the individual has given clear consent to process their personal data for a 
specific purpose 

● Contract: the processing is necessary for a contract with the individual;   Legal 
obligation: the processing is necessary to comply with the law (not including 
contractual obligations) 

● Vital interests: the processing is necessary to protect someone’s life.    

● Public task: the processing is necessary to perform a task in the public interest or for 
official functions, and the task or function has a clear basis in law. 

Please note that we may process information without knowledge or consent, where this is 
require or permitted by law. 
 
Sharing data 
We may need to share your data with third parties where it is necessary. There are strict 
controls on who can see your information. We share pupil information with: 
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● Ofsted 

● Other schools within working partnerships 

● Other Schools that pupils have attended/will attend 

● NHS 

● Welfare services (such as social services) 

● Law enforcement officials such as police 

● HMRC 

● Local Authority Designated Officer 

● Professional advisors such as lawyers and consultants 

● The Local Authority 
 

Information will be provided to those agencies securely or anonymised where possible. The 
recipient of the information will be bound by confidentiality obligations, we require them to 
respect the security of your data and to treat it in accordance with the law. 
 

Why we share this information 
We do not share information about our pupils with anyone without consent unless 
otherwise required by law. 
 
Storing pupil data 
The setting keeps information about pupils on computer systems and paper.  Except as 
required by law, the School only retains information about pupils for as long as necessary in 
accordance with timeframes imposed by law and our internal policy.    
 
Security 
We have put in place measures to protect the security of your information (i.e. against it 
being accidentally lost, used or accessed in an unauthorised way). 
 
Requesting access to your personal data 
Under data protection legislation, parents have the right to request access to information 
about them that we hold. To make a request for your personal information, or be given 
access to your child’s education record, contact the Manager. You also have the right to: 

● Object to processing of personal data that is likely to cause, or is causing, damage or 
distress 

● Prevent processing for the purposes of direct marketing 

● Object to decisions being taken by automated means 

● In certain circumstances, have inaccurate personal data rectified, blocked, erased or 
destroyed. 

If you want to exercise any of the above rights, please contact Rose Gardens Office Manager 
in writing.  We may need to request specific information from you to help us confirm your 
identity and ensure your right to access the information (or to exercise any of your other 
rights). This is another appropriate security measure to ensure that personal information is 
not disclosed to any person who has no right to receive it. 
 
Right to withdraw consent 
In circumstances where you may have provided your consent to the collection, processing 
and transfer of your personal information for a specific purpose, you have the right to 
withdraw your consent for that specific processing at any time. To withdraw your consent, 
please contact the Manager in writing. Once we have received notification that you have 
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withdrawn your consent, we will no longer process your information for the purpose or 
purposes you originally agreed to, unless we have another legitimate basis for doing so in 
law. 
 
Contact 
If you would like to discuss anything within this privacy notice or have a concern about the 
way we are collecting or using your personal data, we request that you raise your concern 
with Rose Gardens Office Manager in the first instance.   
 

 

Reviewed by: Gemma Coleman 

Reviewed date: Jan 2019 

Next review: Jan 2020 

 
 

Endorsement: 

Full endorsement of this policy is given by: 

 
Stuart Brown 

Rose Garden Early Years Centre Director 

 

Signed:    
 
Dated:  7th February 2019 
 
 
 

 

 

 

 


